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President/CEO,
Green Pastures Academy, Inc.
I have come to be known as the
“keeper of the recipe.” Like the late
Coretta Scott King, I was married to a
dreamer. Mrs. King and I lost our husbands during what I consider youthful
years. As we were married not only to
the man but to their dreams as well,
we had little choice but to move forward. This was necessary despite the
great sacrifice and demand upon our
lives and the lives of our children.

God has given us this school. It is our
duty and responsibility to present ourselves careful stewards and appreciative vessels of such responsibility. It is
for that reason that we REQUIRE that
our teachers LOVE GOD and LOVE
His children, educate them, and treat
them fairly. Additionally, we must
REQUIRE that they are willing to
work as though they are working for
HIM and not just for a salar y. There
is a big difference.

Green Pastures Academy, Inc. is the
brainchild of Ronald E. Gunby, my
dreamer. It was born out of his desire
to provide an academic haven to many
families who sought a Christian education for their children. Our children
were the first students. My daughter,
Kelley, was the first graduate. As a
lasting tribute, my grandchildren along
with hundreds of other former and present students, are now partakers of the
dreamer’s legacy. As keeper of the
dream and President of the school, I
must be mindful of the awesome responsibility which Ronald left in my
hands. I cannot afford to let one child
down!

We have gone before God and trust
Him completely as He has ordained
and ordered our steps.
This is going to be a year of promises
fulfilled before our eyes! The faithful
will reap great reward!
In His Service,
Dr. Collette L. Gunby
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We Believe...
...in the pre-tribulation, pre-millennial return of the
Lord to catch away His bride, the true Church, to
meet Him in the air. 1 Thess. 4:13-17; 2 Thess. 2:2-8

We Believe...

...in the Divine verbal inspiration, integrity, finality, and sole
sufficiency of the Bible as the
Word of God. 2 Peter 1:21; 2 Tim.
3:16,17; James 1:25; Heb. 4:12

...in the Holy Trinity of Father,
Son and Holy Spirit-three persons coequal in the substance,
power, and eternity in unity of
the Godhead. 1 John 5:7; Matthew
3:16,17; Matthew 28:19

...that God created man in His
own image; placed him in innocence into the garden; and that
by voluntary transgression, man
fell, becoming totally depraved;
thus, transmitting to all mankind
both physical and spiritual death.

Genesis 1:26,27; 2:15-17; 3:6,7,1421

...in the virgin birth, Deity, substitutionary death, vicarious
atonement, and imminent return
of the Lord Jesus Christ. Isa.

7:14; Luke 1:26-35; Isa 9:6; John
1:1,14; 1 Thess. 4:16,17; 1 Peter
2:24; Heb. 1:18; Matt. 1:23; Isaiah
53:6,10; 1 John 2:2; John 10:11; 1
Peter 1:18,19; Heb. 9:22

...in the Millennial Reign of Christ with saints in power and great glory. Rev. 20:4-6
...that salvation and justification of sinners are wholly
of grace through faith in the finished work of Christ,
and that those who come to God through Christ are
given eternal life and shall never perish. Rom. 5:1,2; Eph.
2:1-9

...in the Baptism of believers by immersion, showing
forth the death, burial, and resurrection of the Lord
Jesus Christ, and our identification with Him. Matt.
3:11; 28:19, Rom 6:4,5

...in the Baptism of the Holy Spirit with the evidence
of speaking in tongues. Acts 2:1-4; Isa. 28:9-12; Mark 16:17

...in the ordinance of the Lord’s Supper; the fruit of
the vine signifying His shed blood, the broken bread
signifying His broken body, showing forth His death
till He comes; this being the duty and privilege of
every believer. 1 Cor. 11:23-26; 1 Cor. 10:16; Luke 22:17-20;
Matt. 26:26-28

...that the first day of the week, Sunday, is the Lord’s
Day, commemorating the resurrection of the Lord Jesus Christ. Acts 20:7; 1 Cor. 16:2
...in the resurrection of the body, both of the just and
the unjust. The just at the coming of the Lord; the unjust at the close of the millennium; and the final judgment and the eternal punishment of the wicked. 1
Thess. 4:13-18; 1 Cor. 15:51-55; Rev. 20:5,6,11-15
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Distinguishing Characteristics
Green Pastures Academy, Inc. is Committed to :
■
■
■
■
■
■
■
■
■
■
■

Developing the Whole Child (Spiritual, Mental, and Physical)
Emphasis on the Basic Fundamentals of Education (Reading, Writing, and Arithmetic)
Strong Phonics Program
High Academic Standards
Bible-Based Curriculum
Biblical Worldview Integration into the Curriculum
Born Again, God-Fearing, Dedicated, Qualified, and Experienced Teachers
Performing Arts Instruction (Music/Drama/Dance/Visual Arts)
Ongoing Staff Development/Teacher Training
Character Education
Strong Parent/Teacher Relationships

Mission Statement
The mission of Green Pastures Academy, Inc. is to provide quality education in a Christian environment. The
Bible is used as the foundation of our school. The curriculum is taught from a Christian perspective. One of
the school’s main objectives is to train the students to seek and acknowledge God in every area of their lives.
As a result, they will know that the Lord is their Shepherd, and they shall not want for anything.

Statement of Purpose
The primary purpose of Green Pastures Academy, Inc. is to provide quality education in a Christian environment. The Bible is used as the foundation of our school. The curriculum is taught from a Christian perspective. One of the school’s main objectives is to train the students to seek and acknowledge God in every area of
their lives. As a result, they will know that the Lord is their Shepherd and they shall not want for anything.

To achieve these goals, the faculty and staff of Green Pastures Academy, Inc. are committed to maintaining:
■
■
■
■
■
■
■
■

A Christian Atmosphere Conducive to Learning
A Bible Based Curriculum
A High Academic Standard of Excellence
A Faculty Composed of Concerned, Dedicated, and Knowledgeable Teachers Committed to the Spiritual
and Educational Growth and Development of the Students
Strict Discipline
Character Building
Student Recognition of God’s Purpose for his/her life.
A Strong Parent/Teacher Relationship (Informed parents are the rule, rather that the exception.)

6
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Philosophy of Christian Education

A

t Green Pastures Academy, Inc., we believe that God is the Creator, the Author
of all truth and possessor of all wisdom,
knowledge and understanding. As a result, God
is the first, foremost, and ultimate Educator. We
likewise believe that education is related to the
aspects of God’s revelation of Himself to mankind. Education is the process through which
man comes into the knowledge of all of creation. Although the focus of the process is the student, God is the center of the educative process.
Our school’s curriculum, administration, faculty,
and staff perpetuate this Christian world view of
education.

desires, perceptions, comprehension, and other
factors affecting both the teacher in teaching and
the student in learning). The role of the teacher
bears the godly significance of being “the oracles
of God.” The teacher must exemplify His truth
and a Christ-like example. The teacher also
seeks the good of the school. He or she propagating its Christian philosophy and world view at
work and in greater society.
The student is responsible for coming into the
learning process with both an acceptance of his
role as a learner, as well as bringing a heart for
his learning, and a desire to learn. The first Godgiven responsibility for a child’s education is the
home, the second being the church, the school is
the extension of the first. Therefore the parents
are ultimately responsible for providing the
Christ-centered environment necessary for such
education. As a result, the Christian home is expected to support the efforts of our Christian
school. Likewise the school is to support the efforts of the Christian home - all for the spiritual,
academic, mental, moral, emotional, physical
and social well-being of the child.

We believe that God has revealed Himself
through His REVELATION being (1) Personal
(through the Son), (2) Written (through the
Word), (3) General (through Creation). This major truth gives us our basis for the construction of
a Christian philosophy of life. Which in turn,
gives rise to a Christian philosophy of education,
including the vital aspects of administration,
content, methods, principles, and relations.
Each area of instruction and academic development is to be related directly to its source of
origin - God - as its Creator and Giver to man.
These areas are to be taught and applied to bring
glory and honor to His name as well as reveal
His purposes and ultimate plan for mankind. The
curriculum, its scopes, sequences, application
and further developments, is Christ-centered,
Bible-integrated, and pupil-related focusing on
the education of the whole man. Therein lies the
development of the pupil to become conformed
into the image of Christ and to become the true
servant of God in Jesus Christ.

In light of the statement of this, our Christian
philosophy of education, we hold firmly to this
institution’s responsibility (including that of the
entire staff, our curriculum, and all other aspects
of our school). Our plan is to persist in perpetuating true Christian principles in the education
and preparation of those whom Jesus spoke
when He said, “Let the little children come to
Me, and forbid them not, for of such is the Kingdom of Heaven.” (Matthew 19:14 NKJV)

Since the educative process is directly concerned
with the teacher - pupil relationship (teachinglearning correlation). We are necessarily concerned with the nature, aims, objectives (goals),
and their function (in regard to attitudes, materials, methods, preparation, presentation, motives,

7
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Official Procedures
OFFICE HOURS
School office hours are 8:00 a.m. - 4:00 p.m., Monday through Friday. Voice Mail will answer all calls before
8:00 a.m. and after 4:00 p.m. (The number for the school is (770) 987-8121 x100. Dur ing the after school car e
hours; you may call the gymnasium at (770) 981-8121 x207 or 208.)

TELEPHONE COMMUNICATION
Periodically, it is necessary to broadcast information to all parents, guardians, and staff. An automated phone
message will be sent via the Phone Tree system. Please make sure the office has current telephone information
on file.

ELECTRONIC COMMUNICATION
Many of our notices will be communicated by e-mail and PhoneTree. Please provide valid phone number and email contact information for this purpose. All parents are required to provide an e-mail address. It is the responsibility of the parent to notify the school of any e-mail address changes. Failure to do so may result in missing
important and urgent notices.

STUDENT PERSONAL INFORMATION
Please keep the office informed of any changes of address, telephone number, and place of employment of both
parents. A current telephone number of the person to be called in an emergency should be provided. All information concerning changes which affect your child(ren) should be made available to the office. It is important
for the safety of your child(ren) that records are kept up-to-date.

SCHOOL FACILITIES AND PROPERTY
The school is owned and operated by Green Pastures Christian Ministries, Inc. Students are expected to value the
school properties. School equipment is not available for loan or personal use. The parents of the student(s) responsible for damage to property or equipment will pay for the damage whether intentional or accidental. This is
done to ensure that the student learns responsibility and respect for the property of others. Damage of school or
church property will result in an automatic charge on student’s account.

HEALTH POLICY
The school’s health policy has been established to safeguard the health of the children and the staff; and to minimize illness and the spread of communicable disease.
A school nurse is currently not on duty as part of our personnel; however, designated medical teams are available - “on call”. All staff members are trained in first aid, and CPR.
The school is a place for well children. Children who become ill while at school will be kept as comfortable as
possible in the school office until a parent arrives. We have no facilities to isolate sick children.
Do not bring your child to school if he/she is sick. Do not bring your child to school it he/
she has had any of the following symptoms in the past twenty-four (24) hours:

Diarrhea
Diarrhea is contagious in a group setting: (a) The parents will be notified when a child has diarrhea; defined
as watery stools of abnormal consistency or abnormal
frequency; (b) If a second episode occurs, the parent
will be asked to take the child home; (c) The child
must be diarrhea free for 24 hours before returning to
the center/school.

home until his temperature returns to normal. If the
child develops a fever at school, the parent will be
called to remove the child as soon as possible. Fever
is defined as temperature over: oral 100, rectal 101,
auxiliary 99. The child may return to school when
fever-free for 24 hours.
Communicable Diseases
We cannot diagnose rashes; suspected contagious
diseases, such as chicken pox, impetigo, measles,
scarlet fever, ring worm, pinworm, etc. (a) If a rash is
noted, the child will be isolated in the classroom until

Fever
The state requires that children who have fevers not
attend school. A child with a fever must remain at
home

8
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HEALTH POLICY (continued)

Procedures for Medication

a parent can come and take the child home and to a doctor. (b) The
student will be re-admitted to school when an untreated rash has
completely disappeared or when a physician’s note states that the
rash is not contagious.

(a) Fill out and sign a medication
authorization form in the office,

Draining Skin Lesion
Children with chicken pox, impetigo, etc., will not be re-admitted
until sores have dry scabs.
Pinkeye or Conjunctivitis
Pinkeye is extremely contagious. Please check your child carefully
before bringing him/her to school. You will be asked to take your
child home immediately if pinkeye is suspected. A doctor’s note
will be required to re-admit your child.
Regurgitation
If a child regurgitates (vomits) one or more times and exhibits other
symptoms of illness, i.e. irritability, stomach cramps, headaches,
sore throat, etc., you will be asked to take your child home. If these
symptoms occur during the night, do not bring your child to school
the next day. If it occurs two days in a row, a child cannot return
until a doctor’s note is received.
Infestations
Children with infestations, such as lice or scabies, must not be in
attendance at school until their pediatrician certifies in writing that
they are totally free from infestation.

Bad Colds
Children with a bad cold should not attend school. A bad cold has
some or all of the following symptoms: (a) heavily running nose,
discolored mucus; (b) uncontrollable coughing; (c) hoarseness; (d)
general listlessness; (e) frequent sneezing.
INFECTIOUS DISEASES
For the safety of students and staff, all parents with children that
have infectious diseases such as Hepatitis A, mumps, meningitis,
tuberculosis, HIV/AIDS, etc. must disclose this information to the
school administrators immediately (upon being informed by the
health care professional).
MEDICATION
The school prefers not to give children medication, however, if a
child has recovered from an illness but needs to continue taking
medication until completion, parents may bring the medicine to the
school.

(b) Give the medicine and the authorization form directly to the
child’s teacher.
Medication will not be given
(a) If the authorization form has not
been completely filled out and
signed;
(b) if the medication has been prescribed for someone other than the
child;
(c) if the non-prescription medicine
has been given for three (3) days;
(d) if it is medication for the control
of fever, nausea or diarrhea.

IMMUNIZATION
As the state requires, children’s immunization records must be on file
with an annual update. A second
MMR must be given to every child
prior to entering sixth grade.
A child with any communicable
disease must not attend school
during the contagious period. For
bacterial or viral diseases, the contagious period is specified by the
DeKalb County Health Department’s
publication on contagious diseases.
For bacterial infections, the pediatrician specifies the contagious period.
Because of the danger of contagion,
all instances of communicable disease must be reported immediately
to the school.

Children must have a note from a pediatrician
to return to school when they have had
any type of contagious disease.
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Admissions Policies and Procedures
Statement of Non-Discrimination

Green Pastures Academy, Inc. is an outreach ministry of Green Pastures Christian Ministries, Inc. Our
school is open to all children without regard to race, sex, or national origin.

ADMISSION DATES BY GRADE

Admissions Interview

An admission interview will be scheduled with
the parents of the prospective student, for grades
K5 through fourth grade. Students to be placed
in grades 5th through 9th will attend the admissions interview. The purpose of the interview is
to get to know the student and his/her family as
well as to have the student and his/her family to
learn about the school. Green Pastures Academy, Inc. is a ministry that addresses the needs
and spiritual life of the entire family.

The cut-off dates for enrollment are as follows:

Grade:

Grades:

Admission Date:

Admission Date:

K5

Aug. - Oct. 31

KINDERGARTEN AND FIRST GRADE PLACEMENT
Grade Placement:

K5

Age Requirement:

5 Years Old

Grade Placement:

First Grade
Age Requirement:

6 Years Old

Date Age Requirement Date Age Requirement
Must Be Attained:
Must Be Attained:

October 31

October 31

The age requirements described above may be waived, on
a case-by-case basis, based on the entrance examination
results; the admissions interview and the agreement of the
school administrator and staff, that the child, intellectually,
emotionally and socially, is ready to enter a particular
grade.

Aug. - Sept. 30

Please note that the cut-off dates are strictly observed.
Acceptance of late applications will be considered only in
extreme emergency circumstances.

Admissions Examination

Applicants for grades Kindergarten through
grade 9 are required to take and to pass an admissions test. Parents will be notified, in writing
within 2 days of the admissions test date, of the
results of the admissions test. The examination,
which test language arts and mathematics skills,
will be one of the indicators, of the student’s
ability to have a successful academic experience
and /or to identify special deficiencies of needs.

1st - 9th

Other Admissions Policies

A
cational institutions, must provide all records from
ll students enr olling in Gr een Pastur es
Academy, Inc., who have attended other edu-

the schools previously attended, prior to the admissions process being completed (within six weeks).

A

n agreement will be signed by the parent and/
or legal guardian stating that he/she has read,
understood and agrees with the policies, goals, discipline and Statement of Faith of Green Pastures
Christian School.

A

ll students ar e expected to confor m to the
standards of excellence as described in Green
Pastures Academy, Inc.’s Philosophy, Mission and
Vision Statements.

A n annual non-refundable Tuition Contract must
be signed for each student entering Green Pastures Academy, Inc.. (See attached contract.)
.

reen Pastures r eser ves the r ight to accept or
G
deny admissions or can withdraw invitation of
a student without prejudice.

Rev. 7/16 - PASC
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NOTICE OF CONDITIONAL ENROLLMENT
Green Pastures Academy, Inc. has extended conditional enrollment to _______________________for
the _______________ school year. This enrollment is conditional due to the following:
______ Marginal entrance test scores
______ Disciplinary History
______ Non-arrival of former school records
______ Communications from previous school
______Other Specify: ________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
This conditional enrollment releases Green Pastures from any responsibility to further negotiate, convene repeated conferences, or other activities that would require un-necessary man hours to rectify
parent/guardian challenges/complaints. It is expected that the financial obligations/schedule will be adhered to without challenge. Specific requirements include, among others: academic achievement, dress
code, behavior, the finance schedule (tuition and fees), attendance etc. Such policies ar e clear ly
outlined in the Parent Handbook. It is a requirement that these guidelines are followed, without exception. The par ent/guar dian agr ees not to initiate legal actions against the school, Administr ation,
its officers, or representatives in this regard to actions taken by the school because of infractions/noncompliance.
ALL students newly enrolled in Green Pastures are accepted on a trial basis. While we are committed to
serving families, we must also make sure that our responsibility to all families would not be compromised by excessive disruptions due to undesirable behavior, excessive absence or tardiness, or the absence of cooperation on the part of the parent/guardian or student.
Green Pastures will review the conditional enrollment status every thirty days and will reserve the right
to deny continued enrollment based on consequent findings. The ENROLLMENT & TUITION
FEES paid at the beginning of matriculation IS TOTALLY NON-REFUNDABLE and will not be
returned under any circumstances. This includes the occurrence of suspension and expulsion. Textbooks
and materials are pre-ordered from enrollment funds making it problematic to make refunds available
for enrollment and/or tuition. Our yearly operation (staffing included) is now based upon admission of
your child into our institution. In some instances we may require on-site mandatory tutorial for students. There are additional fees associated with such services.
It is our desire to meet the needs of all students however we must reserve the right to make adjustments,
including denying continued enrollment, when necessary.

Parent/Guardian Signature

Date

Signature of Green Pasture’s Official

Title

11
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Financial Policies
Application Fee

A non-refundable application fee must be paid at
the time an application is filled out, for each prospective student. The fee offsets the cost of processing the applications.

Testing Fee

Applicants for grades Kindergarten through Twelfth
grade are required to take an admissions examination. An additional $10.00 fee is charged for testing
if a student is not tested on the original scheduled
test dates and/or for the re-testing of a student. The
testing fee is non-refundable.

Pre-Registration Fee

A non-refundable pr e-registration fee is paid annually for each student. Students currently enrolled in
the school pay a pre-registration fee during the
spring re-enrollment period. This fee ensures the
student’s place in the school for the upcoming
school year. New students are required to pay a preregistration fee in order to complete the registration
process. Students who have paid pre-registration
fees are guaranteed a place in the school for the upcoming school year. A place is not reserved for students, if all necessary fees have not been paid by the
end of the July Registration/Enrollment. All payments received after the deadline will incur a late
fee.

Tuition Payment Plans
● Tuition paid in full during registration will receive
a (5%) discount on the total yearly rate.
● Tuition may also be paid bi-annually - first
installment due June, last installment due
November.
Payment Options
● All tuition transactions not paid in full or biannually are processed through FACTS, a tuition
management service. Payments are due on the
5th or 20th of each month for ten months, beginning in June by automatic bank account drafts.
This automatic Tuition Payment Agreement has a
one time enrollment fee of $45.00 and a $30.00
fee for insufficient funds.
● An outline of the program is available in a parent
brochure as well as on line at www.factsmgt.com
or you may call (800) 624-7092.

□

Credit card payments are also available through
FACTS due on the 5th and 20th of the month.
Payment may be made by MasterCard, Discover
or American Express only. FACTS charges a
monthly convenience fee of 2.5%.

Registration Fee

All payments are non-refundable.

Enrollment Fee

This non-refundable fee must be paid pr ior to or
during registration. The cost of student insurance is
included in the enrollment fee. The enrollment fee is
also used to purchase textbooks, workbooks, supplies, curriculum, and other instructional materials.
Students are allowed to keep consumable workbooks. However, all hard cover textbooks are kept
by the school for re-use, allowing the cost of tuition
to be kept as low as possible. A late fee is to be paid
if the enrollment fee is not paid during registration.

Credit Card payments:

□

Tuition Payment Schedules:

● June’s tuition for new students must be paid dur
-ing registration.

● June’s tuition for returning students must be
paid during registration.

All tuition and fees are non-refundable. And
is due for the full school year. No records will
be released until full payment is received.

Rev. 7/16 - PASC
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Checks are deposited only once for payment. All checks r etur ned by the bank to the school due to insufficient funds are subject to a $35.00 service charge. Checks are no longer accepted as a form of payment from parents who have had two (2) checks returned to the school due to insufficient funds.
All extra-curricular activities will be char ged to the Master account thr ough FACTS. It is the r esponsibility of the parent and student to ensure that the student is present.
Please be informed that your obligation to pay the fees and tuition for the full academic year is unconditional and you are obligated to pay fees and tuition for the academic year. Upon a student’s withdrawal
from school, all outstanding fees and tuition, through the end of the school year in question, are DUE IN
FULL. No portion of fees or tuition, paid or outstanding, will be refunded or canceled in the event of delays, scheduled or unscheduled school closures, inclement weather, sickness, absence, withdrawal, or dismissal from school of the student.

Please note: All report cards and/or school records will be held until ALL financial obligations are satisfied.
A student that enrolls in school after the school year has begun tuition and fees are pro-rated according to the
number of months remaining in the school year.
Tuition reductions will not be made for absence during the school year, regardless of the cause of such absence. If a student is expelled from school no refund of fees or tuition will be given. In such case, all fees
through the end of the year in question shall be DUE IN FULL and is non-refundable. All report cards and /
or school records will be held until ALL fees are PAID IN FULL.

Method of Payment

Personal checks are not accepted during registration for (1) enrollment fees, (2) lab fees and (3) library fees.
Money order, cashier’s check, credit card, or cash are the required forms of payment for these fees.

Delinquent Accounts

Accounts are required to be current each month and at the end of each month. Students will not be allowed to attend extra-curricular activities unless the accounts remain current monthly.
Tax Deductions: Before and After School Care and Summer Camp are tax deductible for children five (5) to
thirteen (13) years of age. We regret that tuition for students, Kindergarten (K5) through ninth (9) grade is not
tax deductible.

Additional Payments

Please itemize on the check or payment slip the respective area(s) to which payment should be applied. Parents,
it is to your advantage to retain all cancelled checks and/or receipts of payments made to the school.
Please include your child’s name and your telephone number on your checks.
Technology/Lab Fees: A laboratory and/or computer fee is required from each student who has lab or is taking
keyboarding, etc. This fee is used for laboratory equipment and materials, which must be replaced on a regular
basis.
Donations: Donations to Green Pastures Academy, Inc. are tax deductible and may be given to purchase
needed school supplies and equipment. We encourage each family to donate a minimum of $100.00 each school
year. (See “Family Involvement”, in the Parents Information Section.) Other donations of educational items are
also welcomed as they may enhance the quality of education for all students in the school.

Student Accident Insurance

Insurance is available to our students through the Association of Christian School International’s Student Accident Insurance. The insurance plan covers an Accidental Medical Expense Benefit and Accidental Death or Dismemberment Benefit. (Refer to Table of Contents for these sections.) The parents’ insurance is primary and the
ACSI Student Accident Insurance is secondary.
Rev. 7/16 - PASC
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HOURS OF OPERATION
6:30 a.m. – 8:00 a.m. …..................................................... Before School Care *
8:00 a.m. – 3:00 p.m. .................................................................. School Hours
8:15 a.m. ...................... Late Arrival/Tardy Slip Required to Enter Classroom
3:00 p.m. ..............................................................................................Dismissal
3:00 p.m. – 6:30 p.m. ........................................................... After School Care *

* Additional fees required

Arrival and Dismissal

Parents or school transportation (school bus) should deliver the children to the morning care area between
6:30 a.m. and 8:00 a.m. The teachers will pick up their classes at 8:00 a.m. to lead them to their classrooms.
Students are dismissed at 3:00 p.m. according to the following procedures:

Elementary Students

Location

School Program Only

Classroom
(Late fees incurred
after 3:15 p.m.)

School Program and
After School Care

Gym
(Late fees incurred
after 6:30 p.m.)

Middle School Students
Depart from the
Educational building.
(Late fees incurred after 3:15 p.m.)

only. Par ents ar e r esponsible for pr oviding
breakfast for their children who miss the scheduled
snack time. Students not a part of the Before School
Care Program should not arrive before 7:45 a.m.
There is no supervision prior to that time.

Middle School students leave school at 3:00 p.m.,
avoiding late fee charges ($25.00 every fifteen (15)
minutes after 3:15 p.m.). The time is governed by
the school’s clock.
Parents must follow all traffic signs and procedures of the school when delivering or picking up
children. This is for the safety of the students
and all others. Students are not allowed to cross the
parking lot alone during dismissal times. Playing in
the parking lot is prohibited. Performing Arts students are allowed to enter the main building by 7:30
a.m. on the scheduled practice days only. Children
must be picked up promptly at 3:00 p.m.

After School Care

All students who are unable to leave school by 3:15
p.m. will be taken to after school care. After school
care will incur for a fee. During that time, the students will receive a nutritious after school snack,
homework supervision, and supervised play/
recreation time. Parents or other authorized persons
picking up students will sign the students out of the
gymnasium. For the safety and well being of the students, unauthorized persons or minors are not permitted to sign students out. Par ents will pay a late fee
if students are signed out after 6:30 p.m. The time
will be governed by the school’s clock in the respective facility. (See example below.)

Unauthorized areas (handicapped, tow away
zone, and reserved) are unavailable for parking,
dropping off, or picking up children. Childr en
may be let out of vehicles at the doors of the morning care area only. If you need to speak with the
person(s) in charge of your child at that time, please
park in a designed parking space.

AFTER-SCHOOL CARE
LATE FEES

Before School Care

Parents pay a fee for this service if their child arrives between 6:30 a.m. and 8:00 a.m. Breakfast
snacks are served from 7:15 a.m. until 7:30 a.m.

Time
6:31 p.m. - 6:45 p.m.
6:46 p.m. - 7:00 p.m.
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Charge
$25.00
$50.00
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F

ailure to make late fee payments with the next tuition payment prohibits the student’s return to After
School Care. Gr een Pastur es r eser ves the r ight to pr ohibit After School Car e to anyone who abuses it
three times in a school year.

School Cancellations

Decisions regarding school closings, early dismissal, etc. will be announced on local television stations and WSB
radio. Please tune to these stations during times of questionable weather.

Holidays

Green Pastures Academy, Inc. celebrates those holidays deemed appropriate in accordance with our school’s statement of faith and/or policies, principles, and procedures. They are as follows:
■ Labor Day
■ Palm Sunday
■ Thanksgiving
■ Resurrection Day
■ President’s Day
■ Memorial Day
■ Christmas
■ ML King, Jr. Holiday
The following list of holidays, personages, items, and activities are not used in celebration of holidays or observed as a holiday, nor do we encourage others to embrace them.
■ Leprechauns, four leaf clovers (“good luck”), St. Patrick’s Day
■ Easter Bunny, Easter egg hunts, Easter baskets*
■ Halloween (vigorously taught against)
■ Santa Claus*
■ Others upon notification
*Easter is celebrated in observance of the Resurrection of our Lord and Savior Jesus Christ, and Christmas
as the birth of Jesus Christ. For all other holidays, please refer to your yearly calendar.

Rev. 7/16 - PASC
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Curriculum

Green Pastures Academy, Inc. administration and faculty have developed a curriculum which reflects the
school’s philosophy of Christian education, vision,
and mission. The A Beka curriculum is incorporated
into the Elementary School curriculum. The Georgia
High School standards are incorporated into the High
School curriculum.

Bible

Bible is the most esteemed subject and is taught every
day. It is the first course of the day, and is a requirement for promotion from one grade to the next, as well
as a requirement for graduation. Bible is subject to the
same credits and penalties as any academic course.
Elementary
Grading Scale
A+
A
AB+
B
BC+
C
CD+
D
DF
I

=
=
=
=
=
=
=
=
=
=
=
=
=
=

99-100
96-98
94-95
91-93
88-90
86-87
84-85
81-83
78-80
76-77
73-75
70-72
Below 70

Middle/High School
Grading Scale
A+
A
B+
B
C+
C
D
F
I

=
=
=
=
=
=
=
=
=

100-96
95-90
89-85
84-80
79-75
74-71
70
69-Below
Incomplete

Incomplete

Students who are unable to achieve and maintain a
minimum grade of 70 (D-) in each subject area may be
asked to obtain support services. Students who have
not attained this grade average at the end of the quarter/semester will be placed on academic probation the
following quarter/semester.
If any K-9th grade student fails (2) or more core subjects, he or she will be retained at his or her present
grade level. The final determination in such case will
be based on the student’s yearly grade average.

Georgia State History (recommended for eighth grade)
must be completed before graduation. Courses taken
and grades earned in the eighth grade will be recorded
on the permanent record.

Homework

Homework is assigned to reinforce what has been
taught in the classroom on a particular day, or an accumulation of previous work. Homework is an important
element in the school’s program. All assignments
must be completed properly and turned in on time. It
is mandatory that parents sign all homework (K –
9th grades). Each child is r equir ed to have a homework notebook and/or folders. (Grades 1st - 9th)
In Kindergarten, homework is given on Monday,
Tuesday and Thursday of each week. 1st –9th grade
students may be given homework any night of the
week. Par ents ar e asked to consult the teacher
when a student consistently comes home without
homework. When a student is absent, it is the student’s responsibility to make up missed work upon
his/her return to class. Completed assignments must
be turned in to classroom teachers as instructed by the
teacher. Homework will not be given on JPTF meeting
nights.
Note: Homework assignments are posted to ParentsWeb - Parent Portal. You must have a valid email address on file in order to gain access to the
ParentsWeb - Parent Portal.

Weekly Folders

Each Thursday, students will take home a folder containing tests and/or graded work from the previous
week. This will keep parents informed about the work
the student is doing and the weekly progress that he/
she is making. Folders must be checked by the parents, signed, and returned (with all graded papers)
on Friday. The teacher s will r etur n all tests and/or
graded work to the students and parents at the end of
the quarter/semester.
Again, this is the method by which the teachers
keep you informed of the student’s progress.
Acknowledge it diligently each week.

Rev. 7/16 - PASC
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Academics

(Continued)

Mid-term Progress Reports (Elementary)

Standardized Testing

Each student will receive a Mid-term Progress Report
halfway through each quarter (after approximately four
(4) weeks). This report will inform the parents of the student’s current academic standing. It is also an oppor tunity to identify areas in which a student is deficient.
These reports must be signed and returned the following
day. A copy of this r epor t will be given to the par ents
after the original form has been signed and returned.

Once a year, standardized achievement tests are given
to all students in grades K – 9th. GPA administers the
CTB TerraNova3 Achievement Test. Test results will
be mailed to the parents as soon as the school receives
them back from the test center, usually mid June to
early July.

Mid-Term Progress Reports (Middle/High
School)

Academic scholarship is very important. All academic
subjects, including Bible, are considered in determining the Honor Roll and any other honor status. Any
student achieving ALL A and/or A and B Honor Roll
status consistently during the school year can become
eligible for various certificates and other awards by
the end of the school year. The quarterly achievements are recognized as they are accomplished. Also,
these and other cumulative honors are announced and
conferred at the yearly Honors and Awards Program
usually held on the last day of school. Parents, family,
and friends of all students are invited and encouraged
to attend.

Each middle school student will receive a Mid-term Progress Report halfway through each semester (after approximately nine (9) weeks.) This report will inform the
parents of the student’s current academic standing.
These reports must be signed and returned the following
day. A copy of the report will be given to the parents after the original form has been signed and returned.

Report Cards

Reports cards will represent the students’ progress after a
full grading period. The teachers will distribute them on
JPTF Meeting nights. Since parent attendance is mandatory, a parent or parent representative must attend each of
the year’s four meetings. There will be a $25.00 fee
charged for non-attendance. The four th quar ter
(elementary) or the last semester (middle school) report
card will be mailed to the parents’ home.

Honors and Awards

The National Beta Club includes 5th – 9th grade (Junior
Beta) students exhibiting academic, leadership, and
citizenship skills. Students are received through induction during a ceremony to which all family and friends
are invited.

Elementary Report Cards
The cards are issued every nine weeks, a total of four (4)
times a school year. The parents’ signature is required
and is part of the permanent file.
Middle/High School Report Cards
Report Cards are issued every eighteen weeks, a total of
two (2) times a school year. The parents’ signature is
required.

Make-up Work Policy

Make-up work is required to be completed when assigned by the teacher. Work missed due to an unexcused
absence may not be made up. The student, upon his/
her return to school, must take makeup tests after an excused absence. The school is under NO OBLIGATION
to provide homework assignments or packages for students that are SUSPENDED.

17
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Attendance

We encourage consistent daily attendance because it is important to proper learning. Every effort should be made by the parents to arrange students’ appointments
(medical, dental, etc.) after school hours. Students must attend school 180 days
each year. Vacations nor family breaks are considered as excused absences, thus
no homework, school work, quizzes or tests will be given to the student(s) as
make-up work. Please schedule all vacations or family breaks during the summer or school breaks.

Absence

If your child is going to be absent for more than two consecutive days, please notify the school office. Students are required to bring a written excuse within two
days after the absence. Failure to provide a written excuse will result in the absence being recorded as an unexcused absence. The following ar e acceptable
reasons for absence from school:
● Student illness

● Death of a relative

● Family emergency

A student who misses more than three days of school in one grading period may
risk earning lower grades in each subject. A student who misses more than ten (10)
days of school in one school year may jeopardize his or her promotion, thereby
risking dismissal.

Tardiness

It is very important that each student comes to school on time. If a student is late
for class, it places the student in an embarrassing position; it also causes the student to miss an important part of his/her day. The roll is called at 8:15 a.m. each
morning, after which students are marked tardy upon arrival. A late student will be
marked present (but tardy) until 11:00 a.m. If he or she arrives after this time, the
student will be recorded as absent for the school day.
Whenever a student arrives late, parents must come to the office and sign the student into school. If the parent/guardian or responsible adult does not sign the student in, the student will be marked unexcused tardy for the day. If any student is
leaving school early, the parents must come to the office to sign the student out
and pick up the student. No student will be released early from class without a pass
from the office.
Tardies may be recorded as excused or unexcused. If any student has accumulated
five (5) tardies, a warning notice will be sent to the parents. Nine (9) tardies in one
grading period will result in a parent/teacher conference, and the student will be
suspended from a school or class activity, and placed on probation. Ten (10) tardies in one grading period will be recorded as one (1) absence. Tardy notes must
state the reason for the tardy, and be sent or given to the homeroom teacher
the next day.
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Schedule Information

A classroom schedule is placed in every classroom and a copy is also available in the office. Program event reminders are sent home prior to each activity. A school calendar is issued to parents at the beginning of the school
year. A monthly reminder calendar is provided to the parents.

Supplies

All students, 1st grade and above, are required to have a Bible (King James
Version). Paper, pencils, and/or pens are also required throughout the
school year. A specific list of supplies is given to parents during registration. Supplies may be purchased from the School Store during registration.

Books

All books issued by Green Pastures Academy, Inc. are the responsibility of
the student. Textbooks owned by the school (hard cover books) must be
covered at all times with a book cover. If a book is lost, it must be replaced
by the student/parent. Payment must be prompt; another book will not be
issued until payment for the first one is received. Each student is responsible for making up missed work during replacement time. Library books are
school property and may not be taken without permission. Students will be
charged for the loss of any library book on loan to them.

School Store

School supplies may be purchased, during registration and throughout the
school year, from the school store. Price lists may be obtained from the
school office.

Visitation

Each parent is encouraged to volunteer to spend one-half to a whole day in
his/her child’s classroom to observe and/or to assist the teacher. Your
child’s teacher will arrange the visit at your convenience in the first or second quarter. This will give you added, early insight into your child’s performance and possible needs. Upon entering the building, parents are asked to
report to the main office, receive a visitor’s pass, and proceed to the classroom if staying for an appointed visit. Parents are welcome to visit the
school/classroom at any time during school hours. Please sign in at the office whenever you come to stay for a visit.

Field Trips/Community Service Projects

Parents are notified, in advance of trips to be taken off campus. Time, date,
location, mode of transportation, and cost information is provided. Parents
will be asked to help supervise students on field trips, and community service outings. The parents are responsible for paying their own entrance fees
for field trips.

Rev. 7/16 - PASC
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The Travel Academy

Each year the entire student body (K5 and up), along with parents, faculty,
and staff, plan an out-of-town trip. This trip may last from one to five days.
The trip’s location and cost is specified in advance to allow for the student/
family preparations. Selected parents are invited to assist as chaperones.
Along with Green Pastures Academy, Inc. student body, students from other
Christian schools will be included. Children who are disruptive/disobedient
are discouraged from participating and may or may not be permitted to attend.

Lunch Program

Green Pastures Academy, Inc. offers a hot lunch program for students. The
food is prepared in our highly rated cafeteria. Meals are planned to meet the
nutritional needs of the students. Menus are posted monthly in prominent locations (i.e. various bulletin boards, front office and on-line at
www.greenpasturesacademyk12.org). Lunch is available for a nominal fee.
If a student has a food allergy, the Emergency Release Form must state
this information so that any foods the child is allergic to will not be
served to the student.
All students will eat lunch under appropriate supervision in the cafeteria at
their specific lunch periods.

Birthday Parties
(Elementary)

All students born in a given month will celebrate their birthdays at one time during that
month. Parents who want to give a party for
the students must notify the teacher three
weeks in advance. This allows the teacher
sufficient time to fit the party into the class
schedule and secure the place (Fellowship
Hall/Cafeteria) where the celebration is to
be held. Only the student’s classmates and/
or family members will be allowed to attend.
Other school/student parties and celebrations
will be held during the students’ regular
lunch hour, when eating and dr inking ar e
involved.

Rev. 7/16 - PASC
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ll students are required to wear the school uniform each day unless parents are notified differently.
Neckties must be worn for weekly chapel services, and belts must be worn with pants every day as
part of the school uniform.
Important Note: Please notify the school if you encounter difficulty while shopping at the uniform store
(obtaining and/or fitting any item of the uniform). All clothing items, including shoes, should be labeled with the
student’s name to avoid permanent or prolonged loss. Label all of the student’s belongings (including lunch bags/
boxes, book bags, pencil containers, etc.).
It is requested that you purchase the uniforms from the official supplier only, (Buckhead Uniform).
All dress code violations will result in a student’s exclusion from school activities and/or the following day suspension. Any student found in violation of hair cut/color codes will be asked not to return to school until he or
she is in compliance with school policy.

Female Students, K5 - 3rd Grades
Navy Houndstooth Plaid Jumper
White Navy piped Short Sleeve or Long Sleeve Peter Pan Blouse
Navy Skort
Navy Crosstie
White Short Sleeve or Long Sleeve Knit Shirt or Fashion Knit Polo w/School Emblem (Mon - Thurs only)
Navy Crewneck Cardigan or Sweater Vest w/School Emblem
Navy Slacks
Navy Full Zip Fleece w/School Emblem
White Knee or Crew Socks (White socks required for Chapel Uniform (Friday))
White or Navy Tights
Black Shoes

Female Students, 4th - 9th
Navy Houndstooth Plaid Skirt
White Short Sleeve or Long Sleeve Oxford Blouse w/School Emblem
Navy Skort
Navy Blazer w/School Emblem
Navy/Gold Striped Tie
White Knee or Crew Socks (White socks required for Chapel Uniform (Friday))
White or Navy Tights
Black Shoes

Female Students, (ALL GRADES)

Warn Weather Uniform August-Labor Day and After Spring Break-End of School year (Mon-Thurs only)
Navy Skort
White Short Sleeve Knit or Fashion Fit Knit Polo Shirt w/School Emblem
White or Navy Crew Socks
White Tennis Shoes (No High Tops)
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Female Students, (ALL GRADES)
P.E. Uniform
Oxford Grey Short Sleeve T-Shirt w/P.E. Logo
Navy Mesh Shorts w/P.E. Logo
Oxford Grey Crew Sweatshirt w/P.E. Logo
Navy Sweatpants w/P.E. Logo

Male Students, K5 - 3rd Grades
Grey Flannel Slacks (Chapel Uniform)
Navy Pleated Slacks (Monday - Thursday ONLY)
White Short Sleeve or Long Sleeve Oxford Cloth Shirt w/School Emblem
White or Grey Short Sleeve or Long Sleeve Knit Shirt w/School Emblem (Monday-Thursday ONLY)
Navy V-Neck Cardigan w/School Emblem
Navy Full Zip Fleece w/School Emblem
Black Belt
White or Navy Socks
Black Shoes

Male Students, 4th - 9th Grades
Charcoal Grey Slacks
Navy Slacks (Optional)
White Short Sleeve or Long Sleeve Oxford Cloth Shirt w/School Emblem
Navy Blazer w/School Emblem
Navy/Gold Striped Tie
Navy Full Zip Fleece w/Emblem
Navy or Black Socks
Brown Belt
Black

Male Students, (ALL GRADES)

Warn Weather Uniform August-Labor Day and After Spring Break-End of School year (Mon-Thurs ONLY)
Navy Pleated Shorts (K5 - 3rd Grades only)
White or Grey Short Sleeve Knit Shirt w/School Emblem
White or Navy Crew Socks
White Tennis Shoes (No High Tops)
P.E. Uniform
Oxford Grey Short Sleeve T-Shirt w/School Emblem
Navy Mesh Shorts with P.E. Logo
Oxford Grey Crew Sweatshirt w/P.E. Logo
Navy Sweatpants w/P.E. Logo

SPECIAL NOTES

W

hen worn without the tie, all shirts and blouses must have only the top button open. Only plain
white undershirts may be worn with uniform shirts and blouses. Girls may wear whole or halfslips and camisoles. Shorts may not be worn under uniform jumpers or skirts . Uniforms must be
kept in good repair at all times. Loose hems on skirts or pants, missing buttons, and rips of any kind must be
repaired immediately. Make sure uniforms are clean and pressed daily. Such offenses will be treated as being out of uniform, if repeated.
Rev. 7/16 - PASC
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Dress Code (continued)

T

here are designated school days when students will not have to wear their uniforms. Parents
will be informed of the appropriate attire for the day. However, under no circumstance
should any of the following items be worn to Green Pastures Academy, Inc.:
(a)
Thongs/flip-flops or bare feet
(b)
Tight pants
(c)
All see-through, low-cut, midriff, falling-off-the-shoulder tops, tank tops
(d)
Short-shorts, biking shorts (no spandex)
(e)
Mini-skirts
(f)
T-shirts with profane or controversial words, pictures or other derogatory
characters, beer ads, rock stars, secular music stars, or anti-Christian symbols,
etc.
(g)
All spandex clothing items
(h)
Gang symbols - gang paraphernalia
(i)
Body piercing

In an effort to maintain our high standards in Christian dress and appearance, we ask that you adhere to the following dress code concerning haircuts, styles, and colors:

GIRLS:

Hair must be well groomed at all times. Extreme hairstyles and colors (purple, yellow, orange, etc.)
are unacceptable.

Length of uniform skirts should be no shorter than two (2) inches above the knee. Make-up and
jewelry are to be worn tastefully. Heavy eye shadow and large earrings are not appropriate. Earrings should not exceed approximately one inch in diameter or length. Hooked, curved, or extremely long fingernails or colored nail polish are inappropriate. Clear nail polish or French manicure are
acceptable. Students should groom fingernails at home.

BOYS:

Hair must be well groomed at all times. Students may wear a single straight part. Hair must not be
higher than one inch in height. All other haircuts and styles are unacceptable. Male students hair
must be worn naturally (a texturizer is acceptable). Any hair colors other than the student’s own
natural color is unacceptable. Boys should not wear earrings. Nose rings, removable gold-capped
teeth and tattoos are unacceptable.
For your best personal hygiene, choose a soap, deodorant, toothpaste, and lotion that suit
your needs. Since each individual is different, be sure to find out what your child’s personal
needs are in order to help him or her maintain cleanliness as well as comfort.

●

Miscellaneous Information

Students should be discouraged from bringing large amounts of money unless designated
for school activities.

● Telephones/musical items are not permitted and will be confiscated pending a parent
conference.
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Discipline is vital to our school
for the following reasons:
A.
B.
C.

D.

The high quality education, which is our aim, can be achieved only in an orderly,
well-structured environment.
The sense of security of the student is dependent upon whether or not he/she feels
that someone has the situation under control.
The respect of the students can be won when they perceive that the faculty and staff
are responsible, aware, perceptive individuals who command the respect of
students and co-workers.

Discipline is not done in isolation but purposefully directed toward the goal of self
discipline.

Discipline takes various forms depending upon the nature of the offense. Natural consequences result from certain infractions of the rules.
The school expects FULL cooperation from both STUDENTS and PARENTS in the education and discipline of the student. Whenever the school feels that this cooperation is lacking, the student may be requested to transfer to another school. If the student’s behavior or
attitude indicates an uncooperative spirit or a spirit that is out of harmony with the spirit and
standards of our school, (whether or not there is any definite breach of contract), he/ she
may be requested to transfer.
Parents should feel free to consult with the school about anything that concerns the welfare
of the student. Since it is our desire to be of service to parents and students, each teacher
welcomes a conference with parents concerning discipline. We do urge, however, that such
conferences be made by appointment with the teacher for a convenient before or after school
hour.
Discipline will be administered in a firm, fair, and consistent manner without respect of persons. Parents will be informed when repeated disciplinary measures are necessary. Believing that discipline is necessary for the welfare of the student as well as the entire school,
each teacher is given the liberty of enforcing classroom regulations in the manner, which he/
she feels is in accordance with Christian principles. If corporal punishment is administered
by a parent, it should not be done in the presence of staff or it may be defined as child abuse
that requires a legal report. The school is mandated by law to report suspected child abuse.

Our ultimate goal is to develop self-disciplined individuals who
will exemplify Christ in conduct and character.
We believe if we change a student’s way of thinking, his behavior will follow (“As a
man thinketh in his heart, so is he”, Proverbs 23:7).
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T

Forms of Discipline

his system is a combination of self-discipline
and loving, prayerful, consistent administration. We believe that students want to be
honest and trusted. We also believe, given the opportunity, students can and will exercise the spirit
of self-correction (“I know I was wrong and I can
change that action.”); self-revelation (“I am not
ashamed to admit to those in authority and to fellow
students that I was wrong.”); and self-control (“I
will think before I speak or act.”).

D

iscipline may r ange fr om a ver bal r epr imand to counseling, detention, suspension,
probation, and/or expulsion. Students will
be sent to the administrator’s office for repeated or
severe offenses. A note will be sent with the student, or the teacher will bring the student to the
office explaining the offense. Students will be
dealt with seriously.
The following is a list of class rules, consequences,
and rewards used by the Kindergarten through
Sixth Grade classes. Please go over these rules and
consequences with your child. It is imperative that
the students understand and follow the rules.

The responsibility for abiding by and upholding the
system rests with all members of the school family:
administrator, principal, teachers, aides, office staff,
cafeteria staff, bus driver, maintenance staff, parents and students. Students who accept responsibility for leadership in school activities are expected to
be leaders in academic achievement, honor and
citizenship. However, if a student’s class work and
behavior do not reflect the qualities for leadership at
any given time, we expect that student to be the first
to admit his/her shortcomings. A student’s leadership responsibilities may be suspended (for a period
of time or permanently) until improvement has been
made in his/her class work and behavior.

Rules

1) Follow the teachings of Jesus.
2) Follow directions.
3) Raise your hand and wait to be called on
before you speak.
4) Stay in your seat unless you have permission
to get up.
5) Keep you hands, feet, and objects to yourself.
6) Respect yourself and others.
7) Keep your area clean.

The Principle of Honor

T

he principle of honor rests on the belief that
a student can and will be trusted. Honor is
maintained through a student’s understanding of his/her responsibility to tell the truth at all
times and to make sure that, at all times, the truth is
known. This principle relates to the prevention of
lying, cheating, stealing, and dishonorable conduct.

Range of Rewards
1)
2)
3)
4)
5)
6)

A student is perfectly within his/her right to question a charge of dishonesty, regardless of who
makes the charge. A student must realize, however,
that to be trusted, one must prove himself worthy of
trust. The honor system is the student’s acceptance
of his/her individual and school family responsibility.

Stickers
Certificates
Verbal Praise
Praise Letter To Parents/Praise Phone Call
Class Treat
Free Privileges

Consequences of Infractions
(K-3rd Grades)
1)
2)
3)

Name on Board - Verbal Warning
One (1) check by name/10 minutes in time-out
Two (2) checks by name/20 minutes off free
play or special activity
4) Three (3) checks by name/call to parents, 20
minutes off recess
5) Four (4) checks by name/student will be sent
to the office. Parent/teacher conference required.

Because the honor system is a trust bestowed upon
the students, all students must unite to condemn
dishonesty wherever it appears in the school family.
For this system to be effective, it is absolutely necessary that each student, along with other members
of the school family, report honor violations (lying,
cheating, stealing and dishonorable conduct).

Consequences of Infractions
(4th - 5th Grades)

1) Name on Board - Verbal Warning
2) One (1) check by name/10 minutes time out
3) Student will be sent to the office. Parents
will be notified. Parent/teacher conference required
4) We reserve the right to refer to psychological
assistance.

The school reserves the right by law to report
suspected child abuse.
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School-Wide Disciplinary Infractions

(Applies to all Students Kindergarten - Ninth Grade)
The following penalty ranges are not listed by steps. The
penalty used will be in accordance with the specific infraction:

16) Failure to comply with dress code for Field Trip/ Community Service Day/School Outing.
Penalty Range:
a) Parent must bring appropriate clothing.
b) Student will not be allowed to attend event.

1) Speaking without permission.
2) Getting out of his/her seat without permission.

17) Disruptive Behavior/Disturbances - buildings, grounds,
bus.

3) Disordered work area or dirty, disordered lockers.
4) Littering - buildings, grounds, or bus.

18) Misconduct during school, outside of school hours, or
away from school.

5) Throwing rocks or other objects.
6) Playing or disruptive behavior - buildings, grounds, or

19) Refusal to carry out instructions of faculty or staff.
Penalty Range:
a) Written reprimand
c) Detention
b) Counseling
d) Suspension
e) Probation

bus.
7) Running in buildings.
8) Chewing Gum - buildings, grounds, or bus.

20) Vandalism/Theft - school, public, or private property
owned or used by the school. Stealing the property of
other students, school personnel, or any other person lawfully on school property or attending a school function.

9) Eating or drinking in buildings, grounds, or bus.
10) Using telephone without permission.
11) Late entrance to class.

Penalty Range: student must make monetary restitution for property damage or destruction. Written
notification to parents/conference.
a) Suspension
b) Expulsion
c) Police will be contacted.

Penalty Range:
a) Verbal reprimand
b) Detention (after school)
c) Suspension (in-house) 1 to 2 days
d) Conference/counseling
e) Suspension (at-home 1 day)

21) Abusive language or gestures.

The above are considered as minor infractions, and should
be handled by the classroom teachers as much as possible
before involving other appropriate staff members.

22) Indecent exposure.
23) Possession and/or distribution of profane, vulgar, or obscene materials.

12) Unauthorized absence from class.

Penalty Range: confiscation and destruction of material.
a) Detention
d) Probation
b) Conference/counseling
d) Expulsion
c) Suspension

13) Visitation of building or grounds without permission.
14) Loitering and/or visiting any other school building with
out permission /trespassing.
Penalty Range:
a) Counseling/conference
b) Suspension (3, 5 or 10 day)
c) Probation
d) Expulsion

24) Inappropriate bodily contact between or among students,
or anyone else, including, but not limited to, sexual contact
(on school property, or away from school).
Penalty Range:
a) Counseling
d) Detention
b) Conference
e) Suspension
c) Probation
f) Possible expulsion

15) Failure to comply with dress code in classroom/P.E.
Penalty Range:
a) Verbal reminder to student/parent.
b) Written reminder to student/parent.
c) Parent must provide appropriate uniform item,
or pick-up child as soon as notified.
d) The child will not be allowed to return until he/
she is in complete compliance with the established dress-code.
○

25) Lying, and providing false information.
26) Engage in any form of academic misconduct. Examples
of academic misconduct include:
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School-Wide Disciplinary Infractions (Continued)
30) Use and/or Possession of Paging Devices (cell phones)
- Electric/Electronic Devices (headphones, MP3s, iPODs, CD –
DVD players etc).
Penalty Range:
a) Conference/counseling
b) Suspension (3 days)/probation
c) Possible expulsion

a) Plagiarism
c) Copying
b) Cheating
d) Altering records
e) Assisting another student in any or the above
actions.
Penalty Range:
a) Counseling
b) Suspension (3days)
c) Community service

31) Use and/or Possession of Weapons and/or Explosive Devices (at school or away from school)- a student shall not possess,
handle, supply, use, threaten to use, or transmit any weapon or
any tool/instrument used as a weapon to inflict bodily injury on
oneself or others.

26) Use and/or possession of tobacco products.
Penalty Range:
a) Written reprimand/conference, and counseling
with parent/student.
b) Suspension (3 days)/probation
c) Suspension (10 days)
d) Possible expulsion

A student shall not possess, handle, supply, use, threaten to use,
or transmit any explosive device or item that ejects or releases a
spray, foam, gas, spark, fire, smoke, odor, etc., (this includes
matches).
Authorized law enforcement officials are the only person, permitted to have a weapon in their possession while on school
property or at a school function. Penalty may not follow in
progression as noted.

27) Violence - fighting, verbal threats, written threats, terroristic threats, intimidation, actions causing physical harm to another. Threatening person or property of student, faculty or
staff, and/or causing inappropriate bodily contact. (During
school hours, outside of school hours, or away from the
school).

Penalty Range: confiscation of all items (not to be
returned under any circumstances).
a) Expulsion
b) Police will be contacted

Penalty Range:
a) Suspension
b) Expulsion
c) Police will be contacted.

32) Gambling. (During school hours or away from school)
Penalty Range: confiscation of items - (not to be
returned).
a) Suspension (3 days)/probation

28) Defamation/Harassment: Making false or unprivileged
statements or representations about an individual or identifiable group or individuals that harm the reputation of the person
or the identifiable group by demeaning them. Sufficiently
severe action or a persistent, pervasive pattern of action or
statements directed at an individual or group which are intended to be or which a reasonable person would perceive as ridiculing or demeaning. This includes personal, physical, psychological and sexual harassment.

33) Selling of Goods - students are not allowed to sell any items
on Green Pastures Academy, Inc. campus or property. All items
will be confiscated and returned to parent; second time items
will not be returned.
Penalty Range:
a) Conference
b) Suspension (3 days)

Penalty Range:
a) Counseling
d) Detention
b) Conference
e) Suspension
c) Probation
f) Possible expulsion

34) Failure to accept disciplinary action.
Penalty Range:
a) Expulsion

29) Alcohol/Drug/Substance: Possession of and/or use of alcohol, alcoholic beverages, prescription drugs, over-thecounter drugs, inhalants, pills, tablets, capsules, and all other
legal and/or illegal drugs, substances, drug related paraphernalia.
Penalty Range:
a) Suspension/probation
b) Possible expulsion
c) Police will be contacted.
Any student taking medication while at school will follow the
procedures provided by the school. A student is in violation of
this section if found in possession of, under the influence of
(or using), or distribution of alcohol, drugs, or substances (at
school or away from the school).

SPECIAL NOTE: As a student on the campus of GPA, your locker, be-

longings, and person are subject to random search and seizure.
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School Disciplinary Policy Addendum

I

n our efforts to benefit all students and their families at Green
Pastures Academy, Inc., we have
established a policy, which helps us
to maintain the discipline needed
for children whose behavior, is considered extreme or extraordinary in
unacceptable terms and degrees.
This policy will focus on children
who continue to misbehave after a
reasonable amount of concern and
instruction, admonition and normal
classroom/school correction has
failed to bring about the desired effects and necessary change(s).
The student who breaks the class/
school rules in a manner that indicates a lack of self-control or simply a desire to have his or her own
way, disregarding the warning of
the teacher in charge, and continuing to press toward the points
(checks) leading to a visit to the
principal’s or administrator’s office,
(this behavior having continued on
a regular or daily basis), will be taken to the principal upon having received two (2) checks instead of the
usual four (4). The student may
then receive detention and/or suspension immediately upon the student’s behavior having been thoroughly and promptly investigated
by the administrator / principal, and
having been deemed, necessarily,
grounds for such official action(s).

The parent will receive official notification through a
telephone call and written Disciplinary Action Notice.
In the event that a parent or guardian cannot be reached
immediately, an in-house suspension will ensue, with
the student being removed from class to await the
school’s contact with his/ her parents over the telephone. The disciplinary notice will be sent home for the
parents or guardian’s signature to be return to the
school the next day that the student is allowed to return
to school. In the event that all official actions fail to
bring about significant desirable change(s) in those students to whom this disciplinary policy addendum applies, such students will be seriously considered for
permanent expulsion from Green Pastures Academy,
Inc..

I t is of the utmost importance that all

students be allowed to receive their
rightful education as expected by the
parents, teachers, administrative staff,
and especially the committed students
at Green Pastures Academy, Inc.. It is
just as imperative that the parents and
staff of the school work together to ensure the proper training and behavioral
goals that are necessary to help all children achieve their true places in God’s
Kingdom and world.
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Green Pastures Academy, Inc. is committed to providing a climate that is productive and spiritually enriching. For that reason, the matter of self-control and adhering to the disciplinary rules
outlined by the school are extremely important. Each student enrolling in Green Pastures Academy, Inc. will be required to follow school rules, without exception.
Continued enrollment in Green Pastures is contingent upon acceptable behavior, strict observance of the uniform dress code, regular attendance (without excessive tardiness), and respect of school personnel and school property. If at any point a student is involved in behavior
that does not meet the standards set by the school, Green Pastures Academy, Inc. reserves the
right to deny continued enrollment to the student.
Green Pastures shall not be obligated to extend special consideration or hold repeated conferences for students who are found in repeated violation of school rules or uniform infractions.
Any student who disrupts regular instruction by having to be sent to the office seriously jeopardizes his/her enrollment at the school. Parents are hereby notified of the possibility of suspension or expulsion from Green Pastures Academy, Inc..
We find this declaration necessary since we offer all parents and their children a school environment that operates smoothly with as little interruption as possible. Students, who refuse to
comply, unfairly burden school personnel with additional meetings, justifications, and conferences. These hours are precious and needed for regular instruction and planning.
It is extremely important that every parent shall share responsibility for the actions of their child
by reinforcing the rules as outlined in the school handbook.

I

have read the above statement and declaration of Green Pastures of its right to dismiss my child from the school for violation of the outlined rules of the school. It is my
understanding that if my child fails to follow these rules, that denied enrollment is a
possibility, without challenge. In such case, all enrollment fees, registration and tuition
through the end of the school year in question shall be DUE IN FULL and are nonrefundable.
Parent Signature: __________________________________Date: _______________________
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TRANSPORTATION
Transportation for students is provided on a limited basis.

S

chool transportation is provided for all
school field trips. Students must be
obedient and respectful in following all
of the rules and regulations given them by
the bus driver. The rules are for the students’
safety.

Bus Rules
 Follow the directions of the bus

driver.
 Do not board the bus unless you
are told to do so by the bus driver
or another adult.
 Do not get off the bus unless told
to do so by the bus driver or an
other adult.
 Stay seated at all times.
 Keep your hands, feet, and objects to yourself.
 Keep your area clean.
 Do not remove anything from your book bag while on the bus.
 No chewing gum, eating, or drinking on the bus.
 Do not place hands or arms out side of the windows.
 No playing, fighting, loud talking, or teasing allowed on the bus.
 Respect yourself and others.
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Green Pastures Academy, Inc. Board in cooperation with the CEO of Green Pastures Ministries, Inc. is the
governing body of the school. It is made up of eight members/alternates who bring a variation of gifts and
skills to the leadership of the educational ministry. They share a philosophy of education that is both biblically-based and educationally-sound.

Parent/Teacher Conferences

Green Pastures Academy, Inc. teachers are always happy to meet with parents. However, because of classroom
commitments, parent conferences should be arranged before or after school (7:30 - 7:45 a.m. or 3:15 - 4:00 p.m.).
In addition to any conference that may be necessary during the school year, all teachers will schedule mandatory
end-of the-year conferences during the last quarter to discuss each student’s progress. Parents are required to attend these conferences.
If a student has a school-related problem, please inform the teacher. If another student causes the problem, please
do not deal with that student; talk with the teacher.

Parent/School Relations

A Christian school is made up of people - parents, administrators, teachers and students. Like any other collection
of individuals, the people associated with a Christian school have the potential for misunderstandings and disagreements. Nevertheless, it is God’s will that we live and work together in harmony. In Matthew 18:15-17, Jesus gives
us a formula for solving problems. Here is our solution for solving people-to-people problems at Green Pastures
Academy, Inc.:
■ All controversies that may arise between Green Pastures Academy, Inc. shall be determined by arbtration and mediation services as designated, pursuant to the rules of Green Pastures Academy, Inc. in
existence at the time of the submission.
■ Keep the matter confidential.

■ Talk with your child’s teacher.

■ Be straightforward.

■ Be forgiving.

■ Parent and teacher should share the matter with a school administrator if the matter has not been
resolved satisfactorily with parent and teacher.
■ Parent should share the matter with the ministry liaison, a neutral individual who will listen and
respond to parent concerns if the matter has not been satisfactorily resolved between parent and
administrator.
■ Parent should share the matter with Pastor/President, if the matter has not been satisfactory resolved
with the ministry liaison.

Family Involvement

We believe that the Christian philosophy of education is based on a proper relationship between the family and the
Church. The Bible is quite clear on the fact that the family is the basic unit of Christian education, and it also
stresses continually the responsibility of the parents to teach and train their children (Proverbs 22:6).
In light of this, Green Pastures Academy, Inc. expects parental involvement from each family in the educational
process, (i.e. following school rules and assisting their child(ren) in doing the same, helping students with their
assignments, attending school meetings, etc.).
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(Continued)

Suggestions for Family Involvement:
■
■
■
■
■
■
■

Volunteer.
Volunteer to be a room parent.
Participate in special projects/events/field trips.
Donate needed paper goods and other items.
Donate money for needed school supplies.
Share ideas or child-oriented materials with teacher.
Donate books or money to the school library.

(For further involvement see Visitation.)

JESUS/PARENT/TEACHER FELLOWSHIP

JPTF meetings are held three or four times a year, at the end of each grading period, and other times

as needed throughout the school year. Its’ purpose is to ensure that parents are kept abreast of what is
happening in the school. Parents are required to attend all meetings. Each J.P.T.F. Meeting is mandatory. A parent representative must attend each meeting. A fine of $25.00 will be incurred if a family representative is not present. Designed staff per sons will monitor attendance. The focus of all meeting
will be parent education.
Student report cards will be given out to parents at the end of each meeting. Additionally, Open House is
a mandatory event.

Seminars/Workshops

P

arent seminars and
workshops (examples:
Phonic Workshop, JPTF
Parenting Seminars) are
held throughout the school
year; the times and dates
will be announced.
Parents are encouraged to
attend the seminars and
workshops.

Parents and students must accept responsibility for the students’ books and personal belongings. This is not the teachers’
nor the school's’ responsibility. In an effort to teach the
student to be more responsible, all items left (lost) at the
school, by the student, will be returned to the student at a cost.
All belongings found in the school buildings will be taken to
Lost and Found in the gym during After School Care. Those
items may be picked up between 3:00 - 6:00 P.M. at a cost of
ten cents (0.10 cents) per item for Elementary school students
and twenty-five cents (0.25 cents) per item for Middle school
students. All items must be labeled with the child’s name. All
items not labeled or claimed will be sold. All pr oceeds will
be donated toward future school trips or other school sponsored activities.
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K5 through 5th Grade
Kindergarten

Bible
Language Arts
Black History/American History
Arithmetic
Science
Computer
Spanish
Art
Music
Physical Education/
Health/Safety/Manners

First Grade

Bible
Language Arts
Black History
American History
Geography
Arithmetic
Science
Computer
Spanish
Art
Music
Physical Education/
Health/Safety/Manners

Second Grade

Bible
Language Arts
Black History
American History
Geography
Arithmetic
Science
Computer
Spanish
Art
Music
Physical Education/
Health/Safety/ Manners

Third Grade

Bible
Language Arts
Black History
World History
Art
American History
Geography
Arithmetic
Science
Computer
Foreign Language
Music
Physical Education/
Health/Safety/ Manners

Fourth Grade

Bible
Language Arts
Black History
World/U.S. History
Geography
Arithmetic
Science
Computer
Foreign Language
Art
Music
Physical Education/Health

Extra-Curricular
Activities
Dance
Basketball
Music
Chorus
Fine Arts
Beta Club
Performing Arts

Fifth Grade

Bible
Language Arts
Black History
Ancient History
Geography
Arithmetic
Science
Computer
Foreign Language
Art
Physical Education/ Health
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6th through 9th Grade
Sixth Grade

Ninth Grade

Bible
Language Arts
Black History
U.S. History
Geography
Arithmetic
Science
Computer
Foreign Language
Art
Music
Physical Education/Health

Bible
English III
Grammar/Comp./Literature/
Vocabulary/Spelling/Poetry
American Government/
Geography
Algebra I
Physical Science
Physical Education/Health
Foreign Language

Electives
(As schedule permits)

Seventh Grade

Study Skills
Keyboarding
Office Procedures
Early Childhood Education
Introduction to Business
African American History
Fine Arts
Drama
Chorus

Bible
English I
Grammar/Comp. /Literature/
Vocabulary/Spelling/Poetry
World History/ Geography
Basic Mathematics
Life Science
Computer
Physical Education/ Health

Eighth Grade

Extra-Curricular
Activities

Bible
English II
Grammar/Comp. /Literature/
Vocabulary/Spelling/Poetry
Georgia History
Pre-Algebra
Earth Science
Computer
Physical Education/ Health

Dance
Basketball
Music
Chorus
Fine Arts
Beta Club
Performing Arts

34

Rev. 7/16 - PASC

Green Pastures Academy, Inc. Handbook © 2001

STUDENT ACCIDENT INSURANCE
BENEFITS:

Student Coverage Description

Accidental Death & Dismemberment
Accidental Medical Benefit/Excess
Sports Medical Expense per Interscholastic Sports injury
Deductible (Per accident)
Optional 24-Hour Coverage Additional

●

$10,000
$10,000
$10,000
$25.00
$15.00

Eligibility

Must be a student at Green Pastures Academy, Inc..
●

Accident Medical Expense Benefit

Pays reasonable and customary medical expenses for treatment of accidental bodily injuries that begin
within 26 weeks from the date of accident. Only those medical expenses incurred by the insured within 52
weeks from the date of the accident are covered. Covers medical, surgical, or dental treatment, hospital
confinement, professional ambulance service or the services of a registered nurse. Dental coverage is limited to $250. A deductible is applied to each accident.
The benefits shall be payable only for that portion of such expenses which are not recoverable under any
other insurance coverage or service contract. If any benefit payable under this coverage is reduced due to
such limitation, the deductible amount shall not apply.
●

Accidental Death or Dismemberment Benefit

If the insured sustains an accidental bodily injury, which results in loss within one year after the date of
the accident, the Plan shall pay for such loss as indicated below. Only one of the amounts below (the largest applicable) will be paid for injuries resulting from one accident.
“Loss” shall mean with regard to hands and feet, actual severance through or above wrist or ankle joints
with regard to eyes, entire and irrecoverable loss of sight.
The above-described benefits cover accidents incurred on school premises, while attending or participating in any activity sponsored and supervised by the school; travel during such activities as a member of a
group in transportation furnished or arranged by the policy-holder and traveling directly and uninterrupted
to or from the Insured’s premises and the site of such activities (subject to state approval).
●

Exclusions

The plan does not cover any loss or expense caused by: (a) dental treatment, except as specifically provided for injury to sound, natural teeth; (b) treatment of hernia; (c) injuries caused by an act of declared or
undeclared war; (d) services or treatment provided by any person while employed or retained by the
school; (e) injuries sustained while participating in interscholastic sports by Insured in grades 7 through
8 [see ACSI Interscholastic Sports Program]; (f) suicide or attempted suicide (while sane or in
sane); (g) the cost of eyeglasses, contact lenses or examinations for either; (h) the accident medical ex
pense incurred for treatment of any one insured student, except as noted; (i) any covered medical expense
to the extent such expense is recoverable under any other insurance coverage or service contract; (j) injuries resulting from air travel, except while a passenger for transportation only.
To receive benefits, loss must be independent of sickness and all other causes.
●

How To File Claims

You may obtain a claim form in the main office and fill it out. The school will forward the form to the
central claims office for prompt payment. Please Note: The parents’ insurance is primary and ACSI
Student Accident Insurance is secondary.
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Children Learn What They Live
If children live with criticism,
They learn to condemn.
If children live with hostility,
They learn to fight.
If children live with ridicule,
They learn to be shy
If children live with shame,
They learn to feel guilty.
If children live with tolerance,
They learn to be patient.
If children live with encouragement,
They learn confidence.
If children live with praise,
They learn to appreciate.
If children live with fairness,
They learn justice.
If children live with security,
They learn to have faith.
If children live with approval,
They learn to like themselves.

If children live with acceptance and friendship,
They learn to find love in the world.
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Parental Agreement

M

y signature below declar es that all infor mation contained on my child’s application, student information, emergency information, and permanent record forms are
complete and accurate.

I declare that any and all information pertaining to the physical, emotional, psychological,
and/or learning ability of my child, that may otherwise prevent or hinder him/her from entering and successfully completing this educational program, has been made known to Green
Pastures Academy, Inc.. Should any information provided to the school prove to be false or
misleading, GPA reserves the right to deny or rescind acceptance to applicant.
In signing this agreement, I fully recognize that GPA was founded to be and is committed to
being a Christian school and that it offers a life-style of commitment to Jesus Christ. I further
understand that in order for GPA to safeguard its ideals of scholarship, and to uphold its spiritual and moral atmosphere, I pledge to keep my child from participating in: any and all immoral and illegal acts and habits, whether at school or away from school; taking of illegal
drugs; commitment of illicit sexual acts; drinking of alcoholic beverages of any kind; use of
tobacco products; and engaging in any other behavior that is contrary to GPA’s statement of
faith, mission statement, philosophy of education, or the rules and regulations listed in the
parent/student handbook.

My signature below also declares that I/we have read, understand, and agree with all policies
and procedures including the Financial Agreements, Discipline Policy, Christian Philosophy
of Education, Education Program, and Goals of Green Pastures Academy, Inc.. My signature
below declares that I have entered into and agree with the policies and procedures outlined in
this handbook. As parents/legal guardians, we are responsible to adhere to the prescribed program of Green Pastures Academy, Inc.

_______________________________________________
Parent/Legal Guardian Signature

____________________
Date

_______________________________________________
Parent/Legal Guardian Signature

____________________
Date
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